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EMPLOYMENT AGREEMENT 

 

Introduction 

 
This Agreement, by and between the Any City Economic Development Corporation, a Type A non-profit economic 

development corporation, (hereinafter called “ACEDCO” or “Employer”) and John/Jane Doe, an individual 

(hereinafter called “Employee”), who has education, training and experience in economic development and 

management, agree as follows: 

Section 1 – Term  

A. This agreement shall be for three (3) years effective from January 7, 2022.  or until terminated by the Employer 

or Employee as provided in Section 9, 10 or 11 of this agreement.  In the event that the Employee is terminated or 

retires from ACEDCO, as defined in Sections 9 and 11 of this agreement, the Employee shall be entitled to 

severance and/or retirement benefits as provided in Sections 10 and 11 of this agreement. 

B. The Parties shall provide a six (6) month notice prior to the expiration of the initial term to commence 

negotiation of a successor term. 

Section 2 – Duties and Authority 

A. Employer agrees to employ Employee as President to perform the functions and duties of President of ACEDCO 

and to perform other legally permissible and proper duties and functions without interference. 

B. Specifically, it shall be the duty of the Employee to manage on behalf of the Employer all other employees of the 

organization consistent with the policies of the Board of Directors.  

C. It shall also be the duty of the Employee to organize, reorganize and arrange the staff of the Employer and to 

develop and establish internal regulations, rules and procedures which the Employee deems necessary for the 

efficient and effective operation of the Employer consistent with the lawful directives, policies, state and federal law. 

D. Employee shall perform the duties of President with reasonable care, diligence, skill and expertise. 

E. All duties assigned to the Employee by the governing body shall be appropriate to and consistent with the 

professional role and responsibility of the Employee. 

F. Employee or designee shall attend, and shall be permitted to attend, all meetings of the ACEDCO Board of 

Directors, both public and closed, with the exception of those closed meetings devoted to the subject of this 

Agreement, or any amendment thereto or the Employee’s evaluation or otherwise consistent with state law. 

K. The Board of Directors, individually and collectively, shall refer in a timely manner all substantive criticisms, 

complaints and suggestions called to their attention to the Employee for study and/or appropriate action. 

L. Employee shall, within six (6) months of beginning employment, relocate his primary residence to within the 

corporate limits of the City of Any City, Texas.   

Section 3 – Compensation 
 

A. Base Salary: Employer agrees to pay Employee an annual base salary of $000,000.00  payable in installments 

at the same time that the other employees of the Employer are paid, and subject to the same applicable deductions 

for taxes and employee benefit contributions. 
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B. Consideration shall be given on at least an annual basis to an increase in compensation, with first 

consideration occurring on or about October 1, 2022, dependent upon the results of the performance evaluation 

conducted under the provisions of Section 12 of this Agreement.  Increased compensation can be in the form of 

a salary increase and/or performance incentive and/or an increase in benefits. 

C. Except as otherwise provided in this Agreement, the Employee shall be entitled, at a minimum, to the highest  

level of benefits enjoyed by and/or available to all other employees, department heads or general employees of the 

Employer as provided by the Employer’s policies or personnel rules and regulations or other  practices. 

Section 4 – Health, Disability and Life Insurance Benefits 
 

A. Employee agrees to pay the premiums for health, hospitalization, surgical, vision, dental and comprehensive 

medical insurance for the Employee, his spouse, and his dependents, with coverage equal to that which is provided 

to all other employees of the Employer.   

B. Basic life insurance coverage shall be provided at one times Employee’s annual salary.  Additionally, life 

insurance of one times Employee’s annual salary through Texas Municipal Retirement System (“TMRS”).  

Employee may elect additional voluntary life and AD&D coverages at Employee’s expense 

Section 5 – Vacation and Sick Leave 
 

A. Employee shall be entitled to three (3) weeks of vacation, accrued monthly at a rate of 6.67 hours per month until 
five (5) years of employment, thereafter ten (10) hours per month.  Accrued balance may be used after six (6) 
months of employment. A maximum of eighty (80) hours of vacation time my roll over year to year. 
 
B. Sick leave shall be accrued monthly at a rate of ten (10) hours per month and may be used after six (6) months of 
employment.  There is no cap for roll over. 
 
 

Section 6 – Automobile 
 

The Employer agrees to pay to the Employee, during the term of this Agreement and in addition to other salary and 

benefits herein provided, the sum of Six Hundred Dolllars ($600.00) per month for the purchase of a vehicle to be 

used for employment purposes. The Employee shall be responsible for paying for liability, property damage, and 

comprehensive insurance coverage upon such vehicle and shall further be responsible for all expenses attendant to 

the purchase, operation, maintenance, repair, and regular replacement of said vehicle.   
 

Section 7 – Employer Retirement Contributions 
 

The Employer agrees to make all the appropriate contributions on the Employee’s behalf into the Texas Municipal 

Retirement System (TMRS) at the same rate and manner as for other employees of employer. In addition to the 

Employer’s payment to TMRS, Employer agrees to execute and keep in force all necessary agreements provided 

by ICMA Retirement Corporation [ICMA-RC] or any other Section 457 deferred compensation plan for Employee’s 

participation in said supplementary retirement plan. The Employer and Employee shall fully disclose to each other 

the financial impact of any amendment to the terms of Employee’s retirement benefit. 

Section 8 – General Business Expenses 

A. Employer agrees to budget and pay for professional dues, including but not limited to: subscriptions of the 

Employee necessary for continuation and full participation in national, regional, state, and local associations, and 

organizations necessary and desirable for the Employee’s continued professional participation, growth, and 

advancement, and for the good of the Employer. 
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B. Employer agrees to budget and pay for travel, training, and subsistence expenses of Employee for professional 

and official travel, meetings, and occasions to adequately continue the professional development of Employee and to 

pursue necessary official functions for Employer 

C. Employer also agrees to budget and pay for travel and subsistence expenses of Employee for short courses, 

institutes, and seminars that are necessary for the Employee’s professional development and licensing, and for the 

good of the Employer. 

D. Employer recognizes that certain expenses of a non-personal but job related nature are incurred by Employee, 

and agrees to reimburse or to pay said general expenses.  Such expenses may include meals where Employer 

business is being discussed or conducted and participation in social events of various organizations when 

representing the Employer.  Such expenditures are subject to annual budget constraints as well as state and 

Employer ethics and purchasing policies.    

E. Employer acknowledges the value of having Employee participate and be directly involved in local civic clubs or 

organizations.  Accordingly, Employer shall pay for the reasonable membership fees and/ or dues to enable the 

Employee to become an active member in one local civic club or organization. 

F.  Recognizing the importance of constant communication and maximum productivity, Employer shall provide 

Employee, for business and personal use, a laptop computer and/or iPad, software and mobile phone for business 

and personal use required for the Employee to perform their duties and to maintain communication with Employer’s 

staff and officials as well as other individuals who are doing business with Employer.   

G. Employee acknowledges that each and every foregoing paragraph of this Section 8 is strictly subject to the 

approved annual budget of Employer.  Expenditures allowed under this Section 8 shall be estimated and accounted 

for in said budget and approved by the Employer for the appropriate fiscal year. 

Section 9 – Termination 
 

A. For the purpose of this agreement, termination shall occur when: 

1. The majority of the ACEDCO Board of Directors votes to terminate the Employee at a properly posted and duly 

authorized public meeting. 

2. Breach of contract declared by either party with a 30 day cure period for either Employee or Employer. Written 
notice of a breach of contract shall be provided in accordance with the provisions of Section 19. 

Section 10 – Severance  

 

Severance shall be paid to the Employee when employment is terminated as defined in Section 9, or if Employee 

retires from City, as described in Section 11. 

A.  Employer shall provide a minimum severance payment equal to six (6) month’s salary at the then current rate of 

pay. This severance shall be paid in a lump sum or in a continuation of salary on the existing semi-monthly basis, at 

the Employee’s option. 

B. Employee shall also be compensated for all unused sick leave (up to 720 hours), accumulated vacation leave, 

and all paid holidays.  Amount of sick leave and accumulated vacation shall be calculated as of the date of 

termination/resignation.  

C. For a minimum period of six months following termination, the Employer shall pay the cost to continue the 

following benefits: 
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1. Health insurance for the employee and all dependents as provided in Section 4A, after which time, 

Employee will be provided access to health insurance pursuant to the Consolidated Omnibus Budget 

Reconciliation Act (“COBRA”). 

2. Life insurance as provided in Section 4B 

D. If the Employee is terminated for cause, including but not limited to felony convictions, a crime of moral 

turpitude, or violation of Employer policies as outlined in Employer’s employee handbook, which is hereby made 

part of this agreement by reference, the Employer is not obligated to pay severance under this section. 

E. The foregoing paragraphs of this section notwithstanding, the termination and severance of Employee shall be 

in accordance with the “Separation Agreement” negotiated and agreed to by Employer and Employee.  

Section 11 – Resignation and Retirement 

In the event that the Employee voluntarily resigns his position with the Employer, the Employee shall provide a 

minimum of 30 days notice unless Employer and Employee agree otherwise. If the resignation occurs prior to 

retirement, Employee shall only be entitled to accumulated vacation leave and unused paid holiday time. 

If employee retires from the ACEDCO, eligibility of which is determined by TMRS, Employee shall be entitled to 

severance benefits contained in Section 10.  Additionally, Employee shall have the option of purchasing health 

insurance coverage under ACEDCO’s group health plan for Employee and Employee’s spouse at a rate calculated 

as follows:  

$14,000 X change in the CPI (DFW) from 1999 to the year of retirement.   

Such purchase shall be made in one lump sum payment at a date coinciding with date of retirement.  Such health 

insurance coverage shall expire at date Employee and Employee spouse become Medicare eligible.    

Section 12 – Performance Evaluation 

A. An initial evaluation shall be performed by the ACEDCO Board of Directors after six months of employment to 

ensure that the Employee and the Board of Directors are aligned in meeting the Board’s desired vision. 

B. Employer will evaluate/review the performance of Employee, subject to a process, form, criteria, and format which 

shall be mutually agreed upon by the Employee and the Board of Directors.  ACEDCO will use its best efforts to 

complete reviews approximately thirty (30) days prior to each fiscal year end. The annual review of Employee’s 

performance shall be in writing and shall be provided to Employee through the ACEDCO Board Chairman. 

C. Unless the Employee expressly requests otherwise in writing, the evaluation of the Employee shall at all times 

be conducted in executive session of the Board of directors and shall be considered confidential to the extent 

permitted by law.   Nothing herein shall prohibit the Employer or Employee from sharing the content of the 

Employee’s evaluation with their respective legal counsel. 

D. In the event the Employer determines that the evaluation instrument, format and/or procedure is to be modified 

by the Employer and that such modifications would require new or different performance expectations, then the 

Employee shall be provided a reasonable period of time to demonstrate such expected performance before being 

evaluated. 

  

Section 13 – Hours of Work 
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It is recognized that the Employee must devote a great deal of time outside the normal office hours on business for 

the Employer, and to that end Employee shall be allowed to establish an appropriate work schedule. The schedule 

shall be appropriate to the needs of the Employer and shall allow Employee to faithfully perform his or her assigned 

duties and responsibilities. 

Section 14 – Ethical Commitments 
 

Employee will at all times act ethically in the performance of his duties.  Specifically, Employee shall not endorse 

candidates, make financial contributions, sign or circulate petitions, or participate in fund- raising activities for 

individuals seeking or holding elected office, nor seek or accept any personal enrichment or profit derived from 

confidential information or misuse of public time. 

Section 15 – Outside Activities 

The employment provided for by this Agreement shall be the Employee’s primary employment.  Recognizing that 

certain outside consulting or teaching opportunities provide indirect benefits to the Employer and the community, the 

Employee may elect to accept limited teaching, consulting or other business opportunities with the understanding that 

such arrangements must neither constitute interference with nor a conflict of interest with his or her responsibilities 

under this Agreement. 

Section 16 – Indemnification 

TO THE EXTENT ALLOWED BY LAW, EMPLOYER SHALL DEFEND, SAVE HARMLESS AND INDEMNIFY  EMPLOYEE AGAINST ANY 

OBLIGATION TO PAY MONEY OR PERFORM OR NOT PERFORM ACTION, INCLUDING WITHOUT LIMITATION, ANY AND ALL 

LOSSES, DAMAGES, JUDGMENTS, INTERESTS, SETTLEMENTS, PENALTIES, FINES, COURT COSTS AND OTHER  REASONABLE 

COSTS AND EXPENSES OF LEGAL PROCEEDINGS INCLUDING ATTORNEYS FEES, AND ANY OTHER LIABILITIES ARISING FROM, 

RELATED  TO, OR CONNECTED WITH ANY TORT, PROFESSIONAL LIABILITY CLAIM OR DEMAND OR ANY OTHER  THREATENED, 

PENDING  OR COMPLETED ACTION, SUIT OR PROCEEDING, WHETHER CIVIL, CRIMINAL, ADMINISTRATIVE, ARBITRATIVE OR 

INVESTIGATION, WHETHER GROUNDLESS OR OTHERWISE, ARISING OUT OF AN ALLEGED ACT OR OMISSION OCCURRING  IN 

THE PERFORMANCE OF EMPLOYEE’S DUTIES AS ACEDCO PRESIDENT OR RESULTING FROM THE EXERCISE OF JUDGMENT 

OR DISCRETION IN CONNECTION WITH THE PERFORMANCE OF PROGRAM DUTIES OR RESPONSIBILITIES, UNLESS THE ACT 

OR OMISSION INVOLVED WILLFUL OR WANTON CONDUCT.  LEGAL REPRESENTATION, PROVIDED BY EMPLOYER FOR 

EMPLOYEE, SHALL EXTEND UNTIL A FINAL DETERMINATION OF THE LEGAL ACTION INCLUDING ANY APPEALS BROUGHT BY 

EITHER PARTY.   THE EMPLOYER SHALL INDEMNIFY EMPLOYEE AGAINST ANY AND ALL LOSSES, DAMAGES, JUDGMENTS, 

INTEREST, SETTLEMENTS, PENALTIES, FINES, COURT COSTS AND OTHER REASONABLE COSTS AND EXPENSES OF LEGAL 

PROCEEDINGS INCLUDING ATTORNEYS FEES, AND ANY OTHER LIABILITIES INCURRED BY, IMPOSED UPON, OR SUFFERED BY 

SUCH EMPLOYEE IN CONNECTION WITH OR RESULTING FROM ANY CLAIM, ACTION, SUIT, OR PROCEEDING, ACTUAL OR 

THREATENED, ARISING OUT OF OR IN CONNECTION WITH THE PERFORMANCE OF HIS OR HER DUTIES.   ANY SETTLEMENT 

OF ANY CLAIM MUST BE MADE WITH PRIOR APPROVAL OF THE EMPLOYER IN ORDER FOR INDEMNIFICATION, AS PROVIDED IN 

THIS SECTION, TO BE AVAILABLE. 

EMPLOYEE RECOGNIZES THAT EMPLOYER SHALL HAVE THE RIGHT TO COMPROMISE AND UNLESS THE EMPLOYEE IS A PARTY 

TO THE SUIT WHICH EMPLOYEE SHALL HAVE A VETO AUTHORITY OVER THE SETTLEMENT, SETTLE ANY CLAIM OR SUIT; 

UNLESS, SAID COMPROMISE OR SETTLEMENT IS OF A PERSONAL NATURE TO EMPLOYEE.   FURTHER, EMPLOYER AGREES TO 

PAY ALL REASONABLE LITIGATION EXPENSES OF EMPLOYEE, EXCLUDING EXPENSE OF SEPARATE COUNSEL, THROUGHOUT 

THE PENDENCY OF ANY LITIGATION TO WHICH THE EMPLOYEE IS A PARTY, WITNESS OR ADVISOR TO THE EMPLOYER.   SUCH 

EXPENSE PAYMENTS SHALL CONTINUE BEYOND EMPLOYEE’S SERVICE TO THE EMPLOYER AS LONG AS LITIGATION IS 

PENDING.  FURTHER, EMPLOYER AGREES TO PAY EMPLOYEE REASONABLE CONSULTING FEES AND TRAVEL EXPENSES 

WHEN EMPLOYEE SERVES AS A WITNESS, ADVISOR OR CONSULTANT TO EMPLOYER REGARDING PENDING LITIGATION. 

Section 17 – Bonding 
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Employer shall bear the full cost of any fidelity or other bonds required of the Employee under any law or ordinance. 

 

Section 18 – Non-Compete 

In order to protect confidential information, relationships, and goodwill, Employee covenants and agrees that for a 

period of six months from and after the date of separation of Employee’s employment, employee shall not, directly or 

indirectly, work in any capacity for a municipality, economic development corporation, county or chamber of commerce 

in SAME County or the immediately adjacent counties. 

Section 19 – Other Terms and Conditions of Employment 

Employer, only upon agreement with Employee, shall fix any such other terms and conditions of employment, as it 

may determine from time to time, relating to the performance of the Employee, provided such terms and conditions 

are not inconsistent with or in conflict with the provisions of this Agreement, local ordinances or any other law 

Section 20 – Notices 
 

Notice pursuant to this Agreement shall be given by depositing in the custody of the United States Postal Service, 

postage prepaid, and addressed as follows: 
 

 
(a) EMPLOYER: ACEDCO 

100 Main Street 

Any City, Texas 70000 

 

(b)  EMPLOYEE: John/Jane Doe 

  200 Dream Circle 

        Any City, Texas 70000 
 
 
 
Notice shall be deemed given as of the date of personal service or as the date of deposit of such written notice in 

the course of transmission in the United States Postal Service. 

Section 21 – General Provisions 

A. Integration.  This Agreement sets forth and establishes the entire 

understanding between the Employer and the Employee relating to the 

employment of the Employee by the Employer.   Any prior discussions or 

representations by or between the Employer and Employee are merged 

into and rendered null and void by this Agreement.  The Employer and 

Employee by mutual written agreement may amend any provision of this 

agreement during the life of the agreement. Such amendments shall be 

incorporated and made a part of this agreement. 

 

 

 

 

 

 

 

 

 

 

 

B. Binding Effect. This 

Agreement shall be binding on 

the Employer and the 

Employee as well as their 
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heirs, assigns, executors, personal representatives and successors in 

interest. 

C. Effective Date.  This Agreement shall become effective on 

January 7, 2022. . 

D. Severability.  The invalidity or partial invalidity of any portion of this 

Agreement will not affect the validity of any other provision.  In the event 

that any provision of this Agreement is held to be invalid, the remaining 

provisions shall be deemed to be in full force and effect as if they have 

been executed by both Employer and Employee subsequent to the 

expungement or judicial modification of the invalid provision. 

E. Precedence. In the event  of any conflict between the terms,  

conditions and provisions of this Agreement and the provisions of 

Council’s policies, or Employer’s ordinance or Employer’s rules and 

regulations, or any permissive state or federal law, then,  unless  

otherwise prohibited by law, the terms of this Agreement  shall take 

precedence over contrary  provisions of Council’s policies, or 

Employer’s ordinances, or Employer’s rules and regulations or any 

such permissive law during  the term of this Agreement. 

 

 

 
Any City Economic Development Corporation 

 

 

By:     

 Board Chairman 
 

 
 

Executed this the 1st day of September 2021.  
 

 
Employee 

 

Signature:    

   John/Jane Doe 

 

 Executed this the 1st day of September, 2021.. 

 

 


